LIBS 100: Introduction to Information Literacy and Research

Bryant & Stratton College Supplemental Syllabus – (Subject to Change)

Fall Semester 2007 

Mr. Ed Rossman 

Monday and Wednesday  8:25am – 9:50am / 10:00am – 11:25am

Please us this address for email: erossman74@yahoo.com 

Class website: http://www.1079.com/bs

Attendance Policy:

Regular class attendance is necessary to do well in this course as well as to develop the professional work habits that are highly valued in the business community. Attendance at every class meeting is required; if a student must be absent, he or she will be held accountable for class work and due dates missed. Fifteen minutes late for a class or leaving fifteen minutes early is equal to a tardy. Get a partner’s contact information so if you miss a class you can check with them on what was done. Check the web site for activities, resources and grades.

Behavioral Expectations:

•    Everyone has the right to be comfortable in this classroom; any actions or words that disrupt the learning process will not be tolerated.

•    Do not eat or drink in the classroom.

•    Arrive on time to every class.

•    Be prepared, alert and ready to participate.

•    Turn off all cell phones and pagers. Do not answer a cell phone in the classroom.

•    Observe Bryant & Stratton College dress code. Hats or head coverings are not permitted at any time or in any place on campus.

•    I make every effort to return papers as quickly as possible after a careful review. Thus, please do not inquire.

Classroom Computer Use:

If you need to print any work (for LIBS 100 or otherwise) you must do so before or after class.

Do not surf the web, play games, chat, etc. during class time. 

I cannot spend time troubleshooting individual problems pertaining to computer programs, hardware problems, etc. You should wait for the appropriate time to ask. 
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Grading

50 points Class participation

50 points Quiz on Book 1-Intro to Computers

50 points Quiz on Book 2-Internet Research

50 points Literature Review

50 points Web Site Review

50 points Email exercise

300 points 3 Portfolio Projects (100 each)

400 points 8 Quizzes on Book 3-Research Strategies 

•    Complete assignments by the due date. Late work automatically is reduced by 10% if handed in within one week of due date. It is reduced 20% for the second week. After that the grade will be 0.  If you know you will miss class ahead of time you may schedule to take quizzes or turn in homework before the class meeting. The last assignments will be collected by 11:30 am, Wednesday, December 19. Exceptions can be made for extreme emergencies or illness with a doctor’s excuse.

•    Please ask for assistance in the Library if you need help with assignments.

Format of Written Work:

All assignments should be word processed, double spaced with one inch margins on all sides and be in 12 point font using Times New Roman. Please refer to the school APA style guide for all assignments.

Suggested Materials:

•   Electronic storage device such as floppy disk or jump drive

•    Pen and notebook paper

•    3 ring binder

Required Texts:  50% of the grade is based on Book Material

Introduction to Computers, 6th edition, Shelly Cashman Groen

Internet Research, 5th edition,  Donald I. Barker and Carol D. Terry

Research Strategies for a Digital Age, 2nd edition, Bonnie L. Tensen.

Diagnostic Assessment:

On the first day of class a diagnostic tool will be used to assess your current skill level. This assessment will not count for a grade. It is for the instructor to decide how to meet the needs of the class.
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Library Research:

This class will require public library research. The class will also use many databases and online library resources. Please get a library card from a local library system.

Portfolio:

The portfolio piece for this course will be a 3 part research project. This project will be an excellent example of your writing skills, ability to do research, and communicate the information clearly and effectively.

During your time here at the college, you will be asked to save assignments from each of your classes. The items will be collected in your portfolio and finalized during Career Management and the Internship seminar. The finished portfolio will demonstrate to potential employers the skills you acquired at Bryant & Stratton College.

Authentic Assessment:

There will be weekly information resource explorations and in class assignments to practice research skills. The portfolio project will demonstrate the skills learned throughout LIBS 100.

Plagiarism:

Submitting work that is not your own will not be tolerated. This behavior is grounds for immediate failure of the course. The academic honesty policy of the college is stated in the Student Handbook. We will discuss plagiarism in class, but if you are ever unclear about its meaning, please ask.

(Detach and return to Instructor)

LIBS100 Supplemental Syllabus / Statement of Personal Responsibility

This is your contract with your instructor (Mr. Rossman). Please complete this form and return it to the instructor.

I, ____________________________________________________________________

have read, comprehend and agree to abide by guidelines listed in the LIBS 100 Supplemental Syllabus.

Date:
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WEEK 1

W- 9/12 Syllabus / Diagnostic / Mouserobics / What is information? / Get Books!!!

WEEK 2

M- 9/17 Email / Book: Introduction to Computers (IC) / Hardware lecture and activity

W- 9/19 Word processing lecture and activity

WEEK 3

M- 9/24 APA style, Review all Portfolio projects, IC Book Quiz

W- 9/26 Book: Research Strategies for the Digital Age: Chapter 9 Documentation:

 APA Format / Ch 9 Quiz / Review IC Quiz

WEEK 4

M- 10/1 Review Ch. 9 Quiz; Portfolio 1; Chapter 6 Field Research / Interviews - Ch 6 Quiz

W- 10/3 Book: Internet Research (IR); Review Ch 6

WEEK 5

M- 10/8  Holiday!!! 

W- 10/10  Browser Tutorial / Web Site Characteristics

WEEK 6

M- 10/15 Search Engine lecture and activities

W- 10/17  Review IR Book Concepts / Web Evaluation 

WEEK 7

M- 10/22 Search engine activities; IR Book Quiz

W- 10/24  Review IR Book Quiz 

WEEK 8

M- 10/29 Web Evaluation Work / Mail List Review

W- 10/31 Book: Research Strategies for the Digital Age; 

Chapter 1 Get off to a good start  / Ch 1 Quiz

WEEK 9

M- 11/5 Web site evaluation assignment / Lab 

W- 11/7 Review Quiz 1; Web evaluations
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WEEK 10

M- 11/12 Chapter 2 Find the Perfect Match - Ch 2 Quiz

W- 11/14 Ch 2. Review / Library catalogs lecture and activity / Web Evaluation due

WEEK 11

M- 11/19 Chapter 3 Become a research supersleuth - Ch 3 Quiz

Web Evaluation Review / Library databases / Literature Review Assignment 

W- 11/21 Periodical databases / Portfolio 1 due / Mail List Review due / Lab for L
Literature Assignment research 

WEEK 12

M- 11/26 Chapter 4 Get immediate results: Databases - Ch 4 Quiz

Ohio U. tutorial / Portfolio 2 review

W- 11/28  Web Evaluation and Mail list Review / Ch. 4 review 

WEEK 13

M- 12/3 Chapter 5 Stocked ponds / Internet research & Academic research / Ch 5 Quiz

W- 12/5 Literature Review Due / Portfolio 3 review

WEEK 14

M- 12/10  Chapter 7 Documentation: General rules / Plagiarism Tutorial- Ch 7 Quiz

Lab work for Portfolios

W- 12/12 Feedback on Literature Reviews / RSS / Blogs /Netiquette


Lab time for Portfolios / Portfolio 2 Due

WEEK 15

M- 12/17 Reviewing Scientific Surveys  

W- 12/19  Portfolio 3 Due 

Everything is subject to change. 

