10 Tips for Test Taking

1.Don’t panic! 

-Take a deep breathe, and get ready to work. 

-It’s time to unpack everything that you have learned about the test subject. 

-Write your name clearly and get started. 

2.Read all the directions carefully 
-Know what’s expected of you in each section of the test. 

-Look over every page. 

-Make sure to pay attention to how many points each section is worth.

3. Be aware of how long you have to work.

-Once you’ve looked over the test, estimate how long each portion of the test will take you to complete. 

-You probably want to devote more time to sections that are worth more points. 

-Being able to judge this comes from practice. 
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4. If something about the test doesn’t make sense to you, ask the teacher right away. 

-Of course, the teacher isn’t going to tell you the answers to test questions.

-But they will definitely let you know how you should go about answering the questions.

examples: “No, complete sentences aren’t required on the short answer section.”

“Yes, that is a typo. Thank you for bringing that to my attention, now I can let      the rest of the class know.”

5. Stay focused on the test. 

-There’s no reason to look around the room, unless the teacher is making corrections to the test or announcing how much time is remaining.

-Keep your mind on the task at hand. 

-Try not to let you mind wander and get distracted. 

-If it’s a long test, you may be given a short break between sections. 

-Otherwise it’s best to keep interruptions to an absolute minimum.

6. You don’t have to complete the test in order. 

-It’s OK to skip around, completing questions you find the easiest first. 

-This can help you work within the time that you’re allowed. 

-It also helps you build up momentum and confidence.
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7. If a question has you stumped, try to arrive at the answer through elimination. 

-For multiple choice questions, you may be able to find choices that you know are wrong.

 -Once you’ve narrowed down the choices, you can attempt to answer it, come back to it later, or guess. 

8. Look for clues throughout the test to help you out. 

-Often times if you know the answers to some questions, you may be able to get answers to questions that you didn’t think that you knew. 

-If a question has you stumped, look for questions that seem similar in the rest of the test. 

-Break the question down into key vocabulary words, and try to find other questions that also contain those words.

-Hopefully, you will have answered some of those questions correctly, and they can give you clues for others.
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9. Review your answers. 

-Make sure you answered all the questions as you intended to. 

(“I meant to mark “A”, but instead I marked “B”. Good thing I noticed, now I can change it.)

-Once you’ve done that, double check the answers you marked down, especially those that you weren’t sure of. (“At first I thought the answer was “C”, but I think it really should be “D”.) 

10. Try not to leave anything blank, especially if you didn’t mean to. 

-Only in rare occasions will you be penalized for guessing, so you might as well put something down. 

-Nothing is worse than getting a test back and getting marked off for questions you knew the answers to, but overlooked and left blank. 

-Make sure your name is clearly marked on the top of each page, in case they get separated. After all your hard work, of course you want to get credit for it!

