10 Ways to Improve Your Note Taking

1.Be alert for repetition

-If a teacher repeats information in class or in notes, chances are it will be on the test. It should be in your notes.

-Information often comes in patterns that you will see again and again. Familiarize yourself with these patterns



-Cause and effect



-Questions and answers



-Problems and solutions



-Parts and whole



-Definition and example

2.Listen up

-Copying what the teacher has on the board and overhead isn’t enough

-Teachers may clarify or explain notes as they are presented

-If you are listening while taking notes, you are receiving the information visually and audibly. This increases comprehension tremendously.

-Ask questions if something doesn’t make sense. Its better than looking back at your notes and being confused by what you wrote.
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3.Keep track of page numbers

-If you’re taking notes from a book or reading assignment, page numbers will help you locate the information later if you need clarification.

-Often times textbooks have charts and diagrams that you will often need to refer to.

-Keep track of these important pages in the front of your notebook. You’ll find what you’re looking for a lot faster.

4.Know the outline formula

-Outlines are a standard for note taking in High School and College.

-Even if you don’t use the outline, if you understand it, you will be able to organize information much better on your own



-Breaking notes down into categories makes them easier to digest



-Grouping similar notes together shows you how things fit together



-Again, it helps you to understand patterns and relationships
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5.Learn to use flash cards, quiz yourself

-Certain types of information lend themselves to flash cards (definitions, historical events)

-Using flash cards involves active learning



-They’re hands-on



-They’re great for working in groups or individually

-Quizzing yourself with flash cards will help you not only learn information, but be able to recall it quickly. Quick recall is essential for test taking.

6. Read and reread your notes

-Even the best notes are useless if you don’t study from them

-You need to make sure you can read what you wrote



-This means more than just handwriting. 

-Leave plenty of space between facts.  

-Long run on sentences packed with information make poor study tools

-You may even want to skip lines and use only a single side of the page so that your eyes can quickly pick out facts and information.
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7. Make your notes work for you

-Make your notes visually interesting



-Diagrams and charts  can be a relief from text



-An appropriate picture can truly say a thousand words

-Be creative and make your notes your own



-Decorate your notebook cover on your own time.



-You’ll be able to keep track of it. Lost notes can take hours to recopy

-Keep a diary or journal



-This should be done in a separate notebook from your class notes.



-Journal keeping is a fun hobby. 

-You’ll learn how to organize information and keep track of events that matter to you.

-If you keep a journal, you’ll take better class notes and vice versa.

-Any writing practice is good
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8.Rewrite your notes

-Once you’ve copied the teacher’s notes, rewriting them in your own words may help you make more sense of them.

-As the class progresses, you’ll see what information from the beginning of the course is most important to know.

-Look back on your notes from the first few weeks from the course.

-Organize them in order of how important they are to remember.

-If you took notes hastily for a reading assignment, go back and put them into an outline.

-As the class goes on, you can condense your notes. The night before a test you may want to reduce your notes to a single page with keywords that relate to concepts from the course.
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9.Use note cards for research assignments

-Make one note per card 

-Make bibliography cards for each source that you use, and number them

-Put the bibliography number and the page number on each card. 

-This is crucial for citing sources and making a bibliography page for your final project.

-Put a topic or category heading on the top of each card



-This will help you keep track of your research.

-Your category headings will help you put your notes into an outline, from which you will be able to write your paper more easily.

-You may even want to use this technique while reading textbooks or preparing for a test.
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10. Organize your notes with class handouts

-Keep all worksheets, handouts, tests and quizzes together in a binder. 

-Separate each section with tabs

-When you’re studying, you’ll have everything you need all in one place

-You may want to copy important questions from tests or worksheets into your notes. 

-Handouts and vocabulary lists can even be cut and pasted right into your notebook. 

-Be careful not to lose other information that may be on the reverse side of the page. Use your judgment. Again, know what works for you. 

